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FORRETNINGSORDEN FOR BESTYRELSEN FOR
HORSENS HF & VUC

Fastsat i medfgr af lov om institutioner for almengymnasiale uddannelser og almen voksenuddannelse samt
vedtaegterne for Horsens HF & VUC.

Bestyrelsens opgaver

Bestyrelsens opgaver og ansvar er beskrevet i skolens vedtaegt kapitel 3. Ud over de i vedtaegterne angivne
opgaver og ansvar har bestyrelsen fglgende opgaver

o Fastleeggelse af skolens Ign- og personalepolitik

o Godkendelse af arsrapport, revisionsprotokol og regnskabsinstruks, herunder organisering af regn-
skabsfunktion, interne kontroller, it-organisering og principper for budgettering

o Kvalitetssikring, herunder opfalgning pa afrapporteringer om skolens malsaetning og strategi og op-
folgning pa eksterne og interne evalueringer og rapporter om skolens uddannelsesresultater.

Bestyrelsen skal sikre, at Undervisningsministeriet far den information, der er fastlagt i gaeldende lovgivning.

Bestyrelse, formand og naestformand
Bestyrelsens arbejde er beskrevet i skolens vedteegt § 12.

Rektor, vicerektor, uddannelseschef samt uddannelsesleder deltager i bestyrelsens mgder uden stemmeret,
og bistar formandskabet i tilrettelaeggelsen af mgderne. Der deltager desuden en repraesentant for det admi-
nistrative feellesskab. Vicerektor, uddannelseschef og uddannelsesleder fungerer pa skift som referent for
bestyrelsen pa bestyrelsesmaderne. Bestyrelsen kan i gvrigt tillade ikke-medlemmer at deltage i bestyrel-
sens mgder i et naermere angivet omfang.

Bestyrelsen foretager en gang arligt pa bestyrelsesmgdet i juni (undtagen i ar efter kommunalvalg, hvor be-
styrelsen nykonstitueres) en selvevaluering af bestyrelsens arbejde og resultater og skal jeevnligt og altid ved
udpegning af nye bestyrelsesmedlemmer drgfte bestyrelsens kompetenceprofil med henblik pa at sikre, at
bestyrelsesmedlemmerne tiisammen har de kompetencer, der er naevnt i § 5 stk. 2 i vedtaegten.

Informationsgrundlag

Formanden sgrger for, at dagsordenspunkterne til mgderne er bilagt ngdvendigt materiale til at oplyse sa-
gerne. Rektor bistar formanden.

Det enkelte bestyrelsesmedlem har pligt til at sikre sig, at vedkommende besidder den information, der er
ngdvendig for at varetage bestyrelseshvervet.

Ethvert bestyrelsesmedlem kan forlange at blive gjort bekendt med oplysninger vedrgrende skolens forhold,
herunder ethvert dokument, som bestyrelsesmedlemmet skanner ngdvendigt for at varetage bestyrelses-
hvervet. Anmodning herom rettes til bestyrelsens formand.

Bestyrelsen kan i det enkelte tilfeelde ved simpelt flertal beslutte, at bestemte dokumenter eller oplysninger

ikke skal gives til et bestyrelsesmedlem, safremt en saddan videregivelse er i strid med skolens interesse eller
af vaesentlige hensyn til tredjemand.
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Mader

Mgder afholdes i overensstemmelse med vedteegterne § 12.
Bestyrelsen fastsaetter pa et made i juni en madeplan for det kommende skolear.

Et bestyrelsesmedlem kan foranledige punkter sat pa dagsorden. Forslag til dagsordenspunkter fra bestyrel-
sesmedlemmer mailes til rektor og bestyrelsesformand senest 2 uger fgr det fastsatte bestyrelsesmade.

Rektor udsender senest 5 hverdage far et magde en dagsorden til medlemmerne, ledsaget af skriftligt materi-
ale, som skal behandles pa bestyrelsesmgdet. Materialet udsendes via mail. Forslag til dagsorden drgftes
med formanden inden udsendelse til bestyrelsesmedlemmerne.

Der skal holdes mindst 4 mgder arligt. M@de skal endvidere afholdes, nar mindst 2 bestyrelsesmedlemmer
fremsaetter krav herom, formanden indkalder i sa fald til made hurtigst muligt og senest inden 15 hverdage.

Formanden skal sgrge for, at medlemmerne far forelagt de ngdvendige oplysninger til bedemmelse af sa-
gerne.

Safremt afholdelse af bestyrelsesmgde ikke kan udskydes uden vaesentlig ulempe for skolen, kan bestyrel-
sen undtagelsesvis traeffe beslutning ved afholdelse af telefonmgde, virtuelt mgde eller pa skriftligt grundlag.

Mellem bestyrelsesmgder kan formand og rektor, og i dennes fraveer naestformand og rektor traeffe beslutnin-
ger af ngdvendighed for skolens funktion, herfra undtaget beslutninger naevnt i vedteegternes § 12 stk. 4. Re-
ferat af sadanne beslutninger udsendes hurtigst muligt via mail til den @vrige bestyrelse.

Bestyrelsesmader har falgende faste punkter pa dagsordenen til hvert mgde:

Opfelgning pa beslutninger fra sidste bestyrelsesmgde
Godkendelse af dagsorden

Jkonomi.

Meddelelser fra formand, rektor, medarbejdere og elevradet
Eventuelt

Madeplanen for mgderne skal sikre, at der sker opfelgning pa de af bestyrelsens besluttede strategier, pla-
ner, interne og eksterne evalueringer, rapporter om institutionens likviditet, aktivitetsudvikling, finansierings-
forhold, pengestramme mv.

Mgdeplanen skal ligeledes sikre procedurer for bestyrelsens stillingtagen til skolens administration, gkonomi-
administration, herunder intern revision, organisering og Ign - og personalepolitik.

Beslutningsreferat

Bestyrelsens beslutninger optages i et referat. Hurtigst muligt efter et bestyrelsesmade lzegges et forelgbigt
referat fra medet ud pa mail med en frist for indsigelser til referatet. Tilsvarende geelder for beslutninger, der
traeffes ved afholdelse af telefonmgade, virtuelt mgde eller pa skriftligt grundlag. Referatet skal angive besty-
relsens beslutninger og grundlaget herfor, herunder vaesentlige oplysninger, som ikke fremgar af det skriftlige
materiale, hvortil der henvises i referatet.
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Er et bestyrelsesmedlem eller rektor ikke enig i bestyrelsens beslutning, har vedkommende ret til at fa sin
mening fart til referat. Behandlingen af et punkt afsluttes med, at formanden opsummerer den beslutning,
som bestyrelsen har truffet.

Referat af et bestyrelsesmgde udsendes til bestyrelsen pr. mail senest 10 hverdage efter bestyrelsesmadet
med en frist for indsigelser til referatet. Efter udlgb af fristen fremsendes det reviderede referat via Penneo til
underskrift snarest muligt og laegges derefter pa skolens hjemmeside.

Er der vaesentlige indsigelser mod et referat, draftes pa det efterfglgende bestyrelsesmgde, og underskri-
velse samt offentliggerelse af referatet udskydes til efter dette made.

Alle bestyrelsesmedlemmer skal underskrive referatet fra mgdet. Bestyrelsesmedlemmer, der ikke har delta-
get i et made, skriver alene under pa, at referatet er leest.

Der ma ikke anvendes optageudstyr under bestyrelsesmader.

Offentlighed

Bestyrelsens ma@demateriale, herunder dagsordener og referater, gares offentlig tilgeengelige pa skolens
hjemmeside. Sager, dokumenter eller oplysninger, der er omfattet af forvaltningslovens bestemmelser om
tavshedspligt, ma dog ikke offentliggares. Alle personsager og sager, hvori indgar oplysninger om kontrakt-
forhandlinger med private eller tilsvarende forhandlinger med offentlige samarbejdspartnere kan undtages for
offentliggerelsen, hvis det pa grund af sagens beskaffenhed eller omstaendighederne i gvrigt findes nadven-
digt.

| sager af fortrolig karakter har medlemmer tavshedspligt i henhold til forvaltningslovens regler.

Mgadepligt og habilitet
Medlemmerne har pligt til at deltage i bestyrelsens mader.

Medlemmer, der er forhindret i at deltage i et mgde, skal underrette rektor herom inden mgdets afholdelse.
Der kan ikke afgives stemme ved fuldmagt.

Et medlem skal underrette formanden, hvis der foreligger forhold, der kan give afledning til tvivl om medlem-
mers habilitet. Underretningen skal sa vidt muligt gives inden mgdets afholdelse. Bestyrelsen afggr, om med-
lemmet kan deltage i behandlingen af den pageeldende sag. Det pagaeldende bestyrelsesmedlem skal selv
redeggre for problematikken.

Arbejdsdeling mellem bestyrelsen og institutionens rektor, herunder med angivelse af mu-

ligheder for delegering

Bestyrelsen har den overordnede ledelse af skolen. Rektor har den daglige ledelse af skolen og er ansvarlig
for virksomheden over for bestyrelsen.

Rektor skal pase:

at uddannelserne gennemfgres i overensstemmelse med gaeldende regler,

at de undervisningsmaessige forhold er forsvarlige,

at det af bestyrelsen godkendte budget overholdes, og

at skolens virksomhed i gvrigt er i overensstemmelse med bestyrelsens beslutninger og retningslinjer
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Rektor skal forelaegge enhver disposition af vaesentlig betydning for skolens gkonomiske eller driftsmaessige
forhold for bestyrelsen, forinden beslutning traeffes. Endvidere er rektor forpligtet til at holde bestyrelsesfor-
manden orienteret om alle vaesentlige forhold.

Rektor varetager sekretariatsopgaver for bestyrelsen. Rektor forelaegger udkast til budget for bestyrelsen.
Budgettet skal belyse skolens drift, sgkonomi samt forventede investeringer. Rektor foreleegger skolens ars-
rapport til bestyrelsens godkendelse. Rektor forelaegger skolens regnskabsinstruks til bestyrelsens oriente-
ring. Instruksen indeholder en beskrivelse af skolens forméal, den regnskabsmaessige organisation og tilrette-
leeggelse af regnskabsopgaver, herunder oplysning om ansvars- og kompetencefordelingen og de regelseet,
der skal fglges af skolens medarbejdere ved udfgrelsen af opgaverne. Regnskabsinstruksen er underlagt re-
visionskontrol og godkendes af rektor og bestyrelsesformand.

Handtering af skolens informationer er beskrevet i Sikkerhedsinstruksen. Sikkerhedsinstruksen skal sikre, at
institutionens informationer er beskyttede, og at kritiske og (person) felsomme informationer bevarer deres
fortrolighed.

Rektor foretager ansaettelser og afskedigelser af personale efter bemyndigelse fra bestyrelsen og orienterer
efter aftale bestyrelsen herom.

For sa vidt angar ansatte, der er tienestemaend, indstiller rektor til bestyrelsen forslag om suspension, iveerk-
seettelse af tjenstlig undersagelse, udpegning af forhgrsleder, ikendelse af disciplineerstraf og anleeggelse af
injuriesggsmal.

Bestyrelsens formandskab beslutter pa bestyrelsens vegne rektors Ign efter draftelse med rektor.

Rektor forelaegger stgrre eendringer omkring organisatoriske forhold og lgn- og personalepolitik for bestyrel-
sen.

AEndring af forretningsordenen
Beslutning om aendring af forretningsordenen treeffes af bestyrelsen ved simpelt flertal.

Bestyrelsen gennemgar mindst en gang arligt pa bestyrelsesmeadet i juni forretningsordenen for at sikre, at
den Igbende tilpasses skolens behov.

Vedtaget pa bestyrelsesmgde den 12. maj 2026.

Juni 2026 | Side 4 af 4

Penneo dokumentnaggle: D6HE7-W3JE4-LZPDS-4A7ZP-1I8F 1-BRSD4



PEMN30

Underskrifterne i dette dokument er juridisk bindende. Dokumentet er underskrevet via Penneo™ sikker
digital underskrift. Underskrivernes identiteter er blevet registreret, og informationerne er listet herunder.

“Med min underskrift bekreefter jeg indholdet og alle datoer i dette dokument.”

Jens Norup Simonsen

Underskriver

Pa vegne af: Horsens HF & VUC
Serienummer: 9f804257-250d-4e27-981d-391936e2423¢
IP: 87.54.XXX.XXX
2026-05-28 09:21:37 UTC

Mit2p &

Martin Juul Konge

Underskriver

Pa vegne af: Horsens HF & VUC
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Mit2p &

Troels Brogard Andersen

Underskriver

Pa vegne af: Horsens HF & VUC
Serienummer: 7f945fca-c83c-4f02-adcb-3d03e83ec045
IP: 52.157 XXX.XXX
2026-05-28 13:09:35 UTC

Mit2p &

Dette dokument er underskrevet digitalt via Penneo.com. De underskrevne data
er valideret vha. den matematiske hashveerdi af det originale dokument. Alle
kryptografiske beviser er indlejret i denne PDF for validering i fremtiden.

Dette dokument er forseglet med et kvalificeret elektronisk segl. For mere
information om Penneos kvalificerede tillidstjenester, se https://eutl.penneo.com.

Dinna Balling

Horsens HF & VUC CVR: 29550948

Underskriver

Pd vegne af: Horsens HF & VUC

Serienummer: f24fa467-9749-4c6a-aac3-5calcicbf7a4
IP: 131.164.xxX.XXX
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Charlotte Keersaa

Underskriver

Pd vegne af: Horsens HF & VUC
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Martin Skov Petersen

Underskriver

Pd vegne af: Horsens HF & VUC
Serienummer: ee029de9-2bb2-49f0-aab9-4bf9c332c469
IP: 212.130.XXX.XXX
2026-05-28 14:58:06 UTC

Mitap &

Sadan kan du verificere, at dokumentet er originalt

Nar du dbner dokumentet i Adobe Reader, kan du se, at det er
certificeret af Penneo A/S. Dette beviser, at indholdet af dokumentet
er ugendret siden underskriftstidspunktet. Bevis for de individuelle
underskriveres digitale underskrifter er vedhaeftet dokumentet.

Du kan verificere de kryptografiske beviser vha. Penneos validator,
https://penneo.com/validator, eller andre valideringstjenester for
digitale underskrifter.

Penneo dokumentnagle: D6HE7-W3JE4-LZPDS-4A7ZP-118F 1-BRSD4



PEMN30

Underskrifterne i dette dokument er juridisk bindende. Dokumentet er underskrevet via Penneo™ sikker
digital underskrift. Underskrivernes identiteter er blevet registreret, og informationerne er listet herunder.

“Med min underskrift bekreefter jeg indholdet og alle datoer i dette dokument.”

Jens Glavind

Underskriver

Pa vegne af: Horsens HF & VUC
Serienummer: 763acc0d-eb9f-4d83-9225-819019565e8d
IP: 91.215.xxx.XxX
2026-05-29 08:40:16 UTC

Mit2p &

Pernille Vinther Seby Holm

Underskriver

Pa vegne af: Horsens HF & VUC
Serienummer: fa83a193-1163-4a95-8954-c08ad740ded6
IP: 80.208.xxX.XXX
2026-06-01 10:31:52 UTC

Mit2p &

Signe Pilgaard Jensen

Underskriver

Pa vegne af: Horsens HF & VUC
Serienummer: 7a4fa9e2-9f1b-479a-8900-44282fdde383
IP: 77.214.XXX.XXX
2026-06-09 10:06:29 UTC
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er valideret vha. den matematiske hashveerdi af det originale dokument. Alle
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Mia Christensen
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Mitap &
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er ugendret siden underskriftstidspunktet. Bevis for de individuelle
underskriveres digitale underskrifter er vedhaeftet dokumentet.
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 ========================= ============================ ================= ========================================================================================================= 
  Time                      Name                         IP                Activity                                                                                                 
 ========================= ============================ ================= ========================================================================================================= 
  2026-05-28 09:08:08 UTC   Marianne Lose Schultz        87.54.xxx.xxx     The document was created                                                                                 
  2026-05-28 09:08:09 UTC   Marianne Lose Schultz        87.54.xxx.xxx     A signing link was activated for "Martin Skov Petersen"                                                  
  2026-05-28 09:08:09 UTC   Marianne Lose Schultz        87.54.xxx.xxx     A signing link was activated for "Charlotte Kærsaa"                                                      
  2026-05-28 09:08:09 UTC   Marianne Lose Schultz        87.54.xxx.xxx     A signing link was activated for "Mia Christensen"                                                       
  2026-05-28 09:08:09 UTC   Marianne Lose Schultz        87.54.xxx.xxx     A signing link was activated for "Lotte Bidstrup Ipsen"                                                  
  2026-05-28 09:08:09 UTC   Marianne Lose Schultz        87.54.xxx.xxx     A signing link was activated for "Signe Pilgaard Jensen"                                                 
  2026-05-28 09:08:09 UTC   Marianne Lose Schultz        87.54.xxx.xxx     A signing link was activated for "Martin Juul Konge"                                                     
  2026-05-28 09:08:09 UTC   Marianne Lose Schultz        87.54.xxx.xxx     A signing link was activated for "Troels Brogård Andersen"                                               
  2026-05-28 09:08:09 UTC   Marianne Lose Schultz        87.54.xxx.xxx     A signing link was activated for "Dinna Balling"                                                         
  2026-05-28 09:08:09 UTC   Marianne Lose Schultz        87.54.xxx.xxx     A signing link was activated for "Pernille Vinther Søby Holm"                                            
  2026-05-28 09:08:09 UTC   Marianne Lose Schultz        87.54.xxx.xxx     A signing link was activated for "Jens Glavind"                                                          
  2026-05-28 09:08:09 UTC   Marianne Lose Schultz        87.54.xxx.xxx     A signing link was activated for "Jens Norup Simonsen"                                                   
  2026-05-28 09:09:01 UTC   Marianne Lose Schultz        87.54.xxx.xxx     The document was viewed                                                                                  
  2026-05-28 09:19:01 UTC   Marianne Lose Schultz        xxx.xxx.xxx.xxx   A signing request email was sent to "Martin Skov Petersen" at "msp@horsenshfogvuc.dk"                    
  2026-05-28 09:19:01 UTC   Marianne Lose Schultz        xxx.xxx.xxx.xxx   A signing request email was sent to "Charlotte Kærsaa" at "chkar@horsens.dk"                             
  2026-05-28 09:19:01 UTC   Marianne Lose Schultz        xxx.xxx.xxx.xxx   A signing request email was sent to "Mia Christensen" at "miachris2007@gmail.com"                        
  2026-05-28 09:19:02 UTC   Marianne Lose Schultz        xxx.xxx.xxx.xxx   A signing request email was sent to "Lotte Bidstrup Ipsen" at "li@bygholm.dk"                            
  2026-05-28 09:19:02 UTC   Marianne Lose Schultz        xxx.xxx.xxx.xxx   A signing request email was sent to "Signe Pilgaard Jensen" at "signepilgaardjensen@gmail.com"           
  2026-05-28 09:19:02 UTC   Marianne Lose Schultz        xxx.xxx.xxx.xxx   A signing request email was sent to "Martin Juul Konge" at "mjk@horsenshfogvuc.dk"                       
  2026-05-28 09:19:02 UTC   Marianne Lose Schultz        xxx.xxx.xxx.xxx   A signing request email was sent to "Troels Brogård Andersen" at "troels.b.andersen@hedensted.dk"        
  2026-05-28 09:19:02 UTC   Marianne Lose Schultz        xxx.xxx.xxx.xxx   A signing request email was sent to "Dinna Balling" at "db@horsenshfogvuc.dk"                            
  2026-05-28 09:19:02 UTC   Marianne Lose Schultz        xxx.xxx.xxx.xxx   A signing request email was sent to "Pernille Vinther Søby Holm" at "pvsh@horsens.dk"                    
  2026-05-28 09:19:03 UTC   Marianne Lose Schultz        xxx.xxx.xxx.xxx   A signing request email was sent to "Jens Glavind" at "jg@lrp.dk"                                        
  2026-05-28 09:19:03 UTC   Marianne Lose Schultz        xxx.xxx.xxx.xxx   A signing request email was sent to "Jens Norup Simonsen" at "jns@via.dk"                                
  2026-05-28 09:19:09 UTC   Signe Pilgaard Jensen        66.249.xxx.xxx    The signing request email was opened by the signer                                                       
  2026-05-28 09:21:09 UTC   Penneo system                87.54.xxx.xxx     The document was viewed                                                                                  
  2026-05-28 09:21:09 UTC   Penneo system                87.54.xxx.xxx     The document was viewed                                                                                  
  2026-05-28 09:21:09 UTC   Jens Norup Simonsen          87.54.xxx.xxx     The document was viewed by the signer                                                                    
  2026-05-28 09:21:34 UTC   Penneo system                87.54.xxx.xxx     The document was viewed                                                                                  
  2026-05-28 09:21:34 UTC   Penneo system                87.54.xxx.xxx     The document was viewed                                                                                  
  2026-05-28 09:21:34 UTC   Jens Norup Simonsen          87.54.xxx.xxx     The document was viewed by the signer                                                                    
  2026-05-28 09:21:35 UTC   Penneo system                87.54.xxx.xxx     The document was viewed                                                                                  
  2026-05-28 09:21:37 UTC   Jens Norup Simonsen          87.54.xxx.xxx     The signer signed the document as Underskriver                                                           
  2026-05-28 09:23:50 UTC   Dinna Balling                131.164.xxx.xxx   The signing request email was opened by the signer                                                       
  2026-05-28 09:23:53 UTC   Penneo system                131.164.xxx.xxx   The document was viewed                                                                                  
  2026-05-28 09:23:53 UTC   Penneo system                131.164.xxx.xxx   The document was viewed                                                                                  
  2026-05-28 09:23:53 UTC   Dinna Balling                131.164.xxx.xxx   The document was viewed by the signer                                                                    
  2026-05-28 09:24:14 UTC   Dinna Balling                131.164.xxx.xxx   The document was viewed by the signer                                                                    
  2026-05-28 09:24:15 UTC   Penneo system                131.164.xxx.xxx   The document was viewed                                                                                  
  2026-05-28 09:24:15 UTC   Penneo system                131.164.xxx.xxx   The document was viewed                                                                                  
  2026-05-28 09:24:16 UTC   Penneo system                131.164.xxx.xxx   The document was viewed                                                                                  
  2026-05-28 09:24:18 UTC   Dinna Balling                131.164.xxx.xxx   The signer signed the document as Underskriver                                                           
  2026-05-28 10:01:52 UTC   Penneo system                131.164.xxx.xxx   The document was viewed                                                                                  
  2026-05-28 10:01:52 UTC   Penneo system                131.164.xxx.xxx   The document was viewed                                                                                  
  2026-05-28 10:01:52 UTC   Martin Juul Konge            131.164.xxx.xxx   The document was viewed by the signer                                                                    
  2026-05-28 10:02:14 UTC   Martin Juul Konge            131.164.xxx.xxx   The document was viewed by the signer                                                                    
  2026-05-28 10:02:15 UTC   Penneo system                131.164.xxx.xxx   The document was viewed                                                                                  
  2026-05-28 10:02:15 UTC   Penneo system                131.164.xxx.xxx   The document was viewed                                                                                  
  2026-05-28 10:02:17 UTC   Penneo system                131.164.xxx.xxx   The document was viewed                                                                                  
  2026-05-28 10:02:20 UTC   Martin Juul Konge            131.164.xxx.xxx   The signer signed the document as Underskriver                                                           
  2026-05-28 10:24:55 UTC   Penneo system                130.185.xxx.xxx   The document was viewed                                                                                  
  2026-05-28 10:24:55 UTC   Penneo system                130.185.xxx.xxx   The document was viewed                                                                                  
  2026-05-28 10:24:55 UTC   Charlotte Kærsaa             130.185.xxx.xxx   The document was viewed by the signer                                                                    
  2026-05-28 10:25:46 UTC   Penneo system                130.185.xxx.xxx   The document was viewed                                                                                  
  2026-05-28 10:25:46 UTC   Penneo system                130.185.xxx.xxx   The document was viewed                                                                                  
  2026-05-28 10:25:46 UTC   Charlotte Kærsaa             130.185.xxx.xxx   The document was viewed by the signer                                                                    
  2026-05-28 10:25:47 UTC   Penneo system                130.185.xxx.xxx   The document was viewed                                                                                  
  2026-05-28 10:25:52 UTC   Charlotte Kærsaa             130.185.xxx.xxx   The signer signed the document as Underskriver                                                           
  2026-05-28 11:20:24 UTC   Mia Christensen              104.28.xxx.xxx    The signing request email was opened by the signer                                                       
  2026-05-28 13:08:41 UTC   Troels Brogård Andersen      52.157.xxx.xxx    The signing request email was opened by the signer                                                       
  2026-05-28 13:08:45 UTC   Penneo system                52.157.xxx.xxx    The document was viewed                                                                                  
  2026-05-28 13:08:45 UTC   Penneo system                52.157.xxx.xxx    The document was viewed                                                                                  
  2026-05-28 13:08:45 UTC   Troels Brogård Andersen      52.157.xxx.xxx    The document was viewed by the signer                                                                    
  2026-05-28 13:09:32 UTC   Troels Brogård Andersen      52.157.xxx.xxx    The document was viewed by the signer                                                                    
  2026-05-28 13:09:33 UTC   Penneo system                52.157.xxx.xxx    The document was viewed                                                                                  
  2026-05-28 13:09:33 UTC   Penneo system                52.157.xxx.xxx    The document was viewed                                                                                  
  2026-05-28 13:09:33 UTC   Penneo system                52.157.xxx.xxx    The document was viewed                                                                                  
  2026-05-28 13:09:35 UTC   Troels Brogård Andersen      52.157.xxx.xxx    The signer signed the document as Underskriver                                                           
  2026-05-28 14:54:41 UTC   Martin Skov Petersen         212.130.xxx.xxx   The signing request email was opened by the signer                                                       
  2026-05-28 14:54:51 UTC   Penneo system                212.130.xxx.xxx   The document was viewed                                                                                  
  2026-05-28 14:54:51 UTC   Penneo system                212.130.xxx.xxx   The document was viewed                                                                                  
  2026-05-28 14:54:51 UTC   Martin Skov Petersen         212.130.xxx.xxx   The document was viewed by the signer                                                                    
  2026-05-28 14:57:51 UTC   Penneo system                212.130.xxx.xxx   The document was viewed                                                                                  
  2026-05-28 14:57:51 UTC   Penneo system                212.130.xxx.xxx   The document was viewed                                                                                  
  2026-05-28 14:57:51 UTC   Martin Skov Petersen         212.130.xxx.xxx   The document was viewed by the signer                                                                    
  2026-05-28 14:57:52 UTC   Penneo system                212.130.xxx.xxx   The document was viewed                                                                                  
  2026-05-28 14:58:06 UTC   Martin Skov Petersen         212.130.xxx.xxx   The signer signed the document as Underskriver                                                           
  2026-05-29 08:39:49 UTC   Penneo system                91.215.xxx.xxx    The document was viewed                                                                                  
  2026-05-29 08:39:49 UTC   Penneo system                91.215.xxx.xxx    The document was viewed                                                                                  
  2026-05-29 08:39:49 UTC   Jens Glavind                 91.215.xxx.xxx    The document was viewed by the signer                                                                    
  2026-05-29 08:40:12 UTC   Penneo system                91.215.xxx.xxx    The document was viewed                                                                                  
  2026-05-29 08:40:12 UTC   Penneo system                91.215.xxx.xxx    The document was viewed                                                                                  
  2026-05-29 08:40:12 UTC   Jens Glavind                 91.215.xxx.xxx    The document was viewed by the signer                                                                    
  2026-05-29 08:40:14 UTC   Penneo system                91.215.xxx.xxx    The document was viewed                                                                                  
  2026-05-29 08:40:16 UTC   Jens Glavind                 91.215.xxx.xxx    The signer signed the document as Underskriver                                                           
  2026-05-30 09:39:12 UTC   Penneo system                xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Mia Christensen" at "miachris2007@gmail.com"               
  2026-05-30 09:39:12 UTC   Penneo system                xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Lotte Bidstrup Ipsen" at "li@bygholm.dk"                   
  2026-05-30 09:39:12 UTC   Penneo system                xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Signe Pilgaard Jensen" at "signepilgaardjensen@gmail.com"  
  2026-05-30 09:39:13 UTC   Penneo system                xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Pernille Vinther Søby Holm" at "pvsh@horsens.dk"           
  2026-05-30 11:19:22 UTC   Mia Christensen              172.225.xxx.xxx   The signing request email was opened by the signer                                                       
  2026-05-30 12:17:19 UTC   Mia Christensen              212.27.xxx.xxx    The document was viewed by the signer                                                                    
  2026-05-30 12:17:24 UTC   Penneo system                212.27.xxx.xxx    The document was viewed                                                                                  
  2026-05-30 12:17:24 UTC   Penneo system                212.27.xxx.xxx    The document was viewed                                                                                  
  2026-05-30 12:17:53 UTC   Mia Christensen              212.27.xxx.xxx    The document was viewed by the signer                                                                    
  2026-05-30 12:17:54 UTC   Penneo system                212.27.xxx.xxx    The document was viewed                                                                                  
  2026-05-30 12:17:54 UTC   Penneo system                212.27.xxx.xxx    The document was viewed                                                                                  
  2026-05-30 12:18:17 UTC   Penneo system                212.27.xxx.xxx    The document was viewed                                                                                  
  2026-05-30 12:18:17 UTC   Penneo system                212.27.xxx.xxx    The document was viewed                                                                                  
  2026-05-30 12:18:17 UTC   Mia Christensen              212.27.xxx.xxx    The document was viewed by the signer                                                                    
  2026-05-30 12:18:20 UTC   Penneo system                212.27.xxx.xxx    The document was viewed                                                                                  
  2026-05-30 12:18:23 UTC   Mia Christensen              212.27.xxx.xxx    The signer signed the document as Underskriver                                                           
  2026-05-30 22:17:27 UTC   Signe Pilgaard Jensen        66.249.xxx.xxx    The signing request email was opened by the signer                                                       
  2026-05-30 22:17:27 UTC   Signe Pilgaard Jensen        66.249.xxx.xxx    The signing request email was opened by the signer                                                       
  2026-05-30 22:17:34 UTC   Penneo system                85.80.xxx.xxx     The document was viewed                                                                                  
  2026-05-30 22:17:34 UTC   Penneo system                85.80.xxx.xxx     The document was viewed                                                                                  
  2026-05-30 22:17:34 UTC   Signe Pilgaard Jensen        85.80.xxx.xxx     The document was viewed by the signer                                                                    
  2026-05-30 22:17:40 UTC   Signe Pilgaard Jensen        173.194.xxx.xxx   The document was viewed by the signer                                                                    
  2026-05-30 22:17:41 UTC   Penneo system                173.194.xxx.xxx   The document was viewed                                                                                  
  2026-05-30 22:17:41 UTC   Penneo system                173.194.xxx.xxx   The document was viewed                                                                                  
  2026-06-01 09:40:14 UTC   Penneo system                xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Lotte Bidstrup Ipsen" at "li@bygholm.dk"                   
  2026-06-01 09:40:14 UTC   Penneo system                xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Signe Pilgaard Jensen" at "signepilgaardjensen@gmail.com"  
  2026-06-01 09:40:15 UTC   Penneo system                xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Pernille Vinther Søby Holm" at "pvsh@horsens.dk"           
  2026-06-01 10:31:21 UTC   Pernille Vinther Søby Holm   80.208.xxx.xxx    The signing request email was opened by the signer                                                       
  2026-06-01 10:31:21 UTC   Pernille Vinther Søby Holm   80.208.xxx.xxx    The signing request email was opened by the signer                                                       
  2026-06-01 10:31:21 UTC   Pernille Vinther Søby Holm   80.208.xxx.xxx    The signing request email was opened by the signer                                                       
  2026-06-01 10:31:24 UTC   Penneo system                80.208.xxx.xxx    The document was viewed                                                                                  
  2026-06-01 10:31:24 UTC   Penneo system                80.208.xxx.xxx    The document was viewed                                                                                  
  2026-06-01 10:31:24 UTC   Pernille Vinther Søby Holm   80.208.xxx.xxx    The document was viewed by the signer                                                                    
  2026-06-01 10:31:48 UTC   Pernille Vinther Søby Holm   80.208.xxx.xxx    The document was viewed by the signer                                                                    
  2026-06-01 10:31:49 UTC   Penneo system                80.208.xxx.xxx    The document was viewed                                                                                  
  2026-06-01 10:31:49 UTC   Penneo system                80.208.xxx.xxx    The document was viewed                                                                                  
  2026-06-01 10:31:50 UTC   Penneo system                80.208.xxx.xxx    The document was viewed                                                                                  
  2026-06-01 10:31:52 UTC   Pernille Vinther Søby Holm   80.208.xxx.xxx    The signer signed the document as Underskriver                                                           
  2026-06-03 09:45:37 UTC   Penneo system                xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Lotte Bidstrup Ipsen" at "li@bygholm.dk"                   
  2026-06-03 09:45:37 UTC   Penneo system                xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Signe Pilgaard Jensen" at "signepilgaardjensen@gmail.com"  
  2026-06-03 13:21:49 UTC   Penneo system                37.96.xxx.xxx     The document was viewed                                                                                  
  2026-06-03 13:21:49 UTC   Penneo system                37.96.xxx.xxx     The document was viewed                                                                                  
  2026-06-03 13:21:49 UTC   Lotte Bidstrup Ipsen         37.96.xxx.xxx     The document was viewed by the signer                                                                    
  2026-06-03 13:22:30 UTC   Penneo system                37.96.xxx.xxx     The document was viewed                                                                                  
  2026-06-03 13:22:30 UTC   Penneo system                37.96.xxx.xxx     The document was viewed                                                                                  
  2026-06-03 13:22:30 UTC   Lotte Bidstrup Ipsen         37.96.xxx.xxx     The document was viewed by the signer                                                                    
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